
 NOTICE OF VACANCY 

 Posi�on Title:  Middle School Principal 

 Loca�on:  Eastbrook Middle School 

 Effec�ve Date:  August 1, 2024 

 Applica�on Deadline:  Un�l Filled 

 Reports to:  Superintendent 

 Qualifica�ons: 

 ●  Shall possess or qualify for an administra�ve license in the State of Indiana 

 ●  Shall demonstrate successful training or teaching experience 

 ●  Shall possess a desire to work with students, staff and the school community 

 ●  Shall possess knowledge and experience in the areas of curriculum and instruc�on 

 ●  Shall possess and demonstrate the leadership skills necessary to fulfill the responsibili�es of the posi�on 

 ●  Shall possess management and supervisory skills necessary for the fulfillment of assigned du�es 

 Responsibili�es: 

 ●  Demonstrate posi�ve and coopera�ve rela�onships with other staff members and supervisors 

 ●  Demonstrate a sense of responsibility and loyalty toward the opera�on of the school corpora�on 

 ●  Be aware of school and school corpora�on policies, which relate to assigned responsibili�es and follow 

 established guidelines and prac�ces 

 ●  Take the ini�a�ve in the fulfillment of school du�es and a�empt to be dependable, prompt and accurate in the 

 comple�on of responsibili�es 

 ●  A�end all building-level mee�ngs and be an ac�ve member of the administra�ve staff 

 ●  Facilitate opera�on and supervision of all programs and ac�vi�es of the school 

 ●  Make recommenda�ons to the Superintendent for the effec�ve and efficient opera�ons of the building, when 

 necessary 

 ●  Maintain a program of community rela�ons to enhance the involvement in and support of school programs 

 ●  Maintain personnel including the assignment, transfer, demo�on, promo�on, and dismissal of all staff and make 

 necessary recommenda�ons to ini�ate such ac�ons 



 ●  Oversee the overall academic program of the school including: providing leadership in curriculum, instruc�on 

 and assessments, and making recommenda�ons and proposals when necessary for the improvement of school 

 programs to the Principal. 

 ●  Share the Case Conference Coordinator’s role for all special educa�on referrals and Annual Case Reviews 

 ●  Be a suppor�ve and ac�ve member of the Administra�ve Team by suppor�ng programs and personnel 

 district-wide and offering assistance in the overall leadership role of the district 

 ●  Assist with extra-curricular and co-curricular programs and supervision 

 ●  Assume addi�onal responsibili�es as may be assigned 

 If you are an interested poten�al candidate and would like to apply for the Middle School Principal posi�on, please 

 mail the following documents to Bre� Garre�, Superintendent, Eastbrook Community Schools, 560 S 900 E Marion, IN 

 46953 or email:  bgarre�@eastbrook.k12.in.us 

 ●  Le�er of Interest 

 ●  Resume 

 ●  Completed  administrator applica�on  found at:  h�ps://eastbrook.k12.in.us/employment/ 

 ●  University transcripts 

 ●  Three le�ers of reference including address, phone numbers and emails 

 ●  Copy of valid license(s) 

 Eastbrook Community Schools Corpora�on 
 560 S 900 E, Marion, IN  46953 

 Phone: (765) 664-0624 Fax: (765) 664-0626 
 www.eastbrook.k12.in.us 
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